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STEP 1. With Outlook Express open, click on “Tools” on the menu bar.
Select “Options” from the drop-down menu. : nﬁ e -
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STEP 5. Now, whenever you exit Outlook Express, your “Deleted Items” :
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STEP 1. With Outlook Express open, click on “Tools" on the menu bar. ] n;w'“‘gomecnmm e N
Select “Options” from the drop-down menu. i AR
STEP 2. In the “Options” window, click on the “Maintenance” tab. T

‘iz ‘Deleted Items' folder on exit

STEP 3. Click the “Clean Up Now" button.

STEP 4. Click the "Compact Now" button in the “Local File Clean Up”
window.

STEP 5. Close the “Local File Clean Up"” window by clicking the
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STEP 6. Click the "OK" button to close the “Options” window.
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STEP 1. Click on the column heading that will most help you delete the

group of unwanted messages. For example, if you want to get rid RO Frow % B Trai= Gray Pics
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STEP 2. Scroll down to the first message in the group you want to o & g
delete. Click on the first message in order to highlight it. Then, : =
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STEP 3. Click the "Delete” button on your toolbar.
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